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Hwéng dan diing ki giao hang/ Delivery Register Manual

1. Click link: https://drsv2.kmg.vn/

2. DPing ki bang cach sir dung file upload hodc dang ki trurc ti€p trén hé théng DRS
Register by using an Excel file to upload or register directly on the DRS
2.1. Dang ki bang céach sir dung file upload ( Register by using an Excel file to upload)
- Chon nut Get started va download template file Excel cho [an dau sir dung
Press "Get started" and download "the Template" Excel file for the first time

FILE REGISTER

1. Download the Template file
2. Fill in your data and save the file.

3. Click Next to upload and validate.

File Register

Upload your Excel file for bulk

batch registration to KMG
CFS See the instruction manual if you need help.

GET STARTED NEXT —

Template:

1

av
EI_KMG_Delivery_regi
ster_form_V3.xlsx

- Nhap thong tin vao file Excel duwoc download chi y céc cot danh dau * va tén cot mau dé 1a bat budc, chi dworc
chon tén kho/ consignee/loai kién, khong dwoc tw tao ma kho/consignee/ loai kién. Cot PO, khdng nhap nhiéu
PO trong cling 1 6 Excel = An “Next” = “Select data”. ( C6 thé kéo va tha file Excel ). T6i da 50 dong, néu mudn
upload nhiéu hon 50 dong thi tao sang file khéc.

Fill in the template for the attention of * remark column and red column be must input, only select the existing
warehouse code/ consignee/ package type, creating a new code/new consignee/ new package type is not
allowed. Not combine multiple PO in one cell in Excel file. Press "Next" = “Select data”. (Can drag and drop the
file Excel). Maximum 50 rows, if you want to upload more than 50 rows, please create new excel file and upload

UPLOAD YOUR DATA
-
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2.2. Dang ki truc ti€p trén hé thong DRS ( Register directly on the DRS )

- Chon nut “Get started” = “Start now” =» nhap truc tiép theo form hién thij trén man hinh. Cé thé copy, paste dit liéu,
riéng cdt ngay can chon trén hé théng

Press "Get started" = “Start now” = Typing directly in the form displayed on the screen, you may copy/paste the data,
except for the date column

= ONLINE REGISTER

Online Register Fillin your delivery details directly online — no file required.

Register your delivery directly Confirmation email sent within 2-3 minutes after submission.

online, no file required

START NOW -
GET STARTED

3. Update delivery
- Nha mdy cd thé sira/ cancel/delete d&ng ki giao hang trudc 12h ngay hém nay cho hang giao ngay hém sau trén DRS.
Factory can revise/cancel / delete delivery plans before 12:00 today for shipments scheduled for delivery tomorrow.
- Chon nut Update now = Ready to update =» nhap booking code + s token da duoc glri vé dia chi email trudc dé sau dé
cap nhat dit liéu
Press “ Update now” = “ Ready to update” = Type the booking code and the token number sent in your registration
confirmation email to update data.

a ‘ UPDATE DELIVERY

Update Delivery

0} UPDATE DELIVERY REGISTRATION

i 500G con JEOITTOKEN

Use your Confirmation Code (received via email) to modify
Modify registered details delivery date, time, or other details of your registered
using your confirmation code

EG. ZEG478208 E.G: UBROSGIVL61Y

shipment.

UPDATE NOW READY TO UPDATE —

1 oo e Tt o ool e PO Mo ot
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KMB UPDATE DELIVERY

l & Expeditors Booking No. and PO No. are locked and cannot be changed.

Booking No. (8 CFS Warehouse * Consignee * Factory (En) * Destination * Cut Off Date * Delivery Date*  Delivery Time* PO No. * No.ofPkg*  PkgType*
1 n KMGREEN Other 1 1 26-05-2026 26-05-2026 08:00:00 m 100 1 Pallet

I AMT-129911 © VALIDATE & SAVE X CANCEL

- Validate & Save: Sau khi chinh stra, validate and save =» Update dit liéu can stra

After editing, click Validate & Save to validate and save the updated data.

- Cancel: huy viéc Edit, stra x6a

Cancel the editing action and discard all changes.

- Delete booking: xda dong, néu dang ki 1 PO, thi hé théng hién delete row, néu dang ki nhiéu PO thi sé delete Row. Khach
hang néu mudn khdi phuc lai di? liéu thi ¢4 thé lién hé véi KMG.

Delete the booking:

e Ifonly 1 PO is registered, the system will display Delete Booking.

e Ifmultiple POs are registered, the system will display Delete Row.

e If customers want to restore deleted data, they must contact KMG.

Note: Hé théng s& khong cho phép thay ddi ddng ki giao hang néu thay d6i sau ngay CFS cut off time d6i véi hang
Walmart

The DRS will not allow any changes to the delivery registration if the changes are made after CFS cut off time for
Walmart cargo

4. Kiém tra dung lrong kho con tréng (Check the warehouse capacity)
- Truy cap bang céch chon 6 “Warehouse Stats” trén Dashboard > Nhan View Details = “View Statistic” dé xem
dung lwong kho con tréng theo ca cho tirng kho
Access by selecting the “Warehouse Stats” tile on the Dashboard - Click “View Details” = “View Statistic” to

check the available warehouse capacity as per slot time/ per warehouse.

WAREHOUSE STATS

Waorehouss Stals View real-time CBM availability across all active KMG

Real-time CBM availability warehouses.

across all active warehouses

VIEW STATISTICS —

VIEW DETAILS
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| IS DELIVERY SLOTS — TUESDAY, 2 JUN 2026 TOTAL FREQ
GLC
i o AM1 200.0 o AM2 150.0 » P16 134.6 | o PM2 50.0 534.5
- 1000 - 1200 300 14:59 15100 17:00 oM FREE
KMGREEN
AM1 am2 M1 M2 1555.6
KMGreen |' 08:00 461.4 s m‘n.;_ufi 087 ® 1300149 526.5 | ® 1s00- 1700 L CBM FREE
Hi Phong, Viét Nam
TASA
B ® ‘:‘\1 09:59 .o :It?fufw 508 . ";ID{ 4559 e | ¢, 0.0 zza%&?(
Hai
VIDIFI-DPE
AM1 AM2 PM1 4 PM2 8125
VIDIFI-DPE |' 06:00_ 09:59 3500 ® 0001200 2.5 ® 001459 350.0 15:00 - 17:00 CBM FREE
Hai Phong, Vit Nam
VIDIFI-GDL
AM1 AM2 4 PM1 PM 2 677.6
VIDIFI-GDL |. 08:00 - 03:59 3500 ® 10001200 i ® 1500- 1459 208.5 ® 1500~ 1700 e CBM FREE
Hi Phong, Viét Nam
| . >

5. Xem man hinh hién thij vé cac cdnh bdo warning hoac 16i./ View the screen displaying warnings or error

Expeditors Booking no. CFS Warehouse Consignee Factory (En) Destination Cut Off Date Delivery date Delivery time PO No. Cbm No. of Pkg Pkg Type Remark
i1 KMGREEN Walmart ABC LAX 25-05-2026 25-05-2026 08:10:00 1122 1 1 Pallet

ACCEPT CANCEL / RELOAD

No Hang muc ( Item) Warning in English
Pang ki vao ngay chi nhat . .
1 ( Register on weekend) This is not a business day
) Dang ki vao chiéu thir 7 Please choose a Saturday morning time or a
( Register on Saturday afternoon) different date
. PN . )% Delivery date 2026/01/01 unavailable
bang ki vao ngay nghi le . .
3 ( Register on holiday) (Reason: Tet holiday). Kindly contact our
hotline for assistance.
bang ki vao ngay trong qua khi hodc ngay . .
4 . . Del h .
hién tai (Register for a past or current date) elivery date cannot be in the past or today
bang ki trung booking/PO . .
Dupl Book P
> ( Duplicate booking/ PO) uplicate Booking/PO
6 Dang ki vurgt qua lwgng hang nhan clia kho | Capacity exceeded  by..CBM..Ml  View
(Register exceeding the warehouse capacity) | warehouse capacity
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http://drsv2.kmg.vn/warehouse_statistic.php?date=2025-11-26
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7.

bang ki vuot qua 7 ngay tinh tlr ngay hdm nay

7 (Register exceeding 7 days from today) Delivery must be within 7 days from today.

3 DPang ki vwot qua 50 PO/ lan dang ki The number of rows exceeds the allowed limit
(Register more than 50 POs per registration) | of 50. Please have a look and upload again.
bang ki sau 12h hém nay cho hang giao ngay

9 mai Registration must be done before 12:00 PM
(Register after 12:00 PM today for cargo | today for next-day delivery
delivery tomorrow.)

De’mg kilai cac booking/ PO da dang ki trudc PO/BKG was uploaded in the system before.

10 do Please recheck and click accept if the
(Re-registering bookings/POs that have | . ..

. information is correct
already been registered)
File Excel khéng dd théng tin/ nhap khéng dd

11 thong tin trén DRS Missing required fields./ Required field
(The Excel file/data uploaded on DRS does not | missing in column:...
contain enough information.)

Ngay dang ki giao hang phai nhé hon hoic
bang nga!y CFS CUF off c!ate Delivery date must be before or equal to Cut

12 (The delivery registration date must be less off date
than/equal to the CFS cut off date in the
system)

Bing kivao ca Khong con tr6ng com copacity consaltated o tngger oot

13 Register at slot time that has still not

available space.

-> Suggested: please register in slot AM
2 (available: 371 CBM

6. Nhap téi da 3 email dé lwu ma checking
Input email address to receive checking code ( can input maximum 3 emails)

S ————————

Registration Completed
Your booking has been saved successfully

= YOUR UPDATED CODEIS: & VVW-666922
& SEND CONFIRMATION EMAIL TO

email@example.com; email2@example.com

L

L ] Up to 3 recipients — separate multiple addresses with a semicolon ( ;)

M Return to Home

=/

Kiém tra thong tin da upload: nhdp code d3 dugc gliri vé email dé kiém tra cac théng tin d3 nhap
Check uploaded data: input code sent to email to check which data is uploaded
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CHECK UP

Enter your Booking No., PO No. or Confirmation Code:
Check Up

Lookup delivery status via
Booking No. or PO No.

SEARCH —
SEARCH NOW

- Subject mail: * [EXPEDITORS | BOOKING CODE] Booking Confirmation *
+ Have a table tab (Including: PO/booking/quantity/volume/code per booking/ token number...) ==> Factory can

use the code for checking in the system

[EXPEDITORS | VVW-666922] Booking Confirmation

KMG Delivery Registration <noreply-drs@kmg.vn>
To duyenbt@kmg.vn

@ If there are problems with how this message is displayed, click here to view it in a web browser.

Dear Customer,

Thank you for using the KMG Delivery Registration System.
Your booking has been successfully confirmed. Please review the booking details below.

REGISTRATION SUMMARY
New Code(s): VVWH-666922

BOOKING DETAILS

EXPD.BK WAREHOUSE CONSIGNEE FACTORY DEST. CUT-OFF DELIVERY

1 1 KMGREEN Walmart ABC LAX 2026-05-25 2026-05-25 08:10:00 1122 1 1 Pallet VVW-666922

TOTALCBM: 1.00

D REQUIRED DOCUMENTS AT WAREHOUSE
1.Booking confirmation (this email)
2.Customs declaration & customs barcode
3.Packing list

4.Truck sheet

S.Inspection report (if required)

{® Edit Credentials Keep this information safe and use it to medify or cancel your booking

BOOKING CODE EDIT TOKEN

VVW-666922  A4IQEJUXTAQVG

- Chon “Quick Link Edit” dugc thé hién trén mail xac nhan dang ki giao hang dé cé thé revise/ delete/ cancel
dang ki giao hang

Press :” Quick Link Edit” shown on the delivery confirmation email to revise/ delete/ cancel the cargo delivery.

8. Sau khi upload, file excel c6 thé copy sang 1 sheet khac d€ d6i tén sheet ngay upload dé nha may theo ddi, [an
update sau s& nhap thong tin vao sheet "KMG Form V3" dé upload |1én PM: PM chi upload théng tin tir sheet ¢

tén KMG Form.
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After uploading, you can copy to the new sheet to record for the next update, only sheet "KMG Form V3" to upload
to the software.

Please input

number

> KMG Form V3 + n e ~
h E8  Tx Accessibility: Investigate B e Bﬁ

9. Nén dung trinh duyét Microsoft Edge dé cé dworc trai nghiém tét nhat, néu dung Chrome thi vao Setting/System,
tick nhw hinh sau:
It is recommended to use Microsoft Edge for the best experience. If you are using Chrome, please go to Setting
- System and tick as shown in the image below:

~ & Settings - System x  + — a T

+

e & Chrome chrome://settings/system +*r @ Enter passphrase
Settings Q Search settings
You and Google

Systern

Autofill and passwards
Continue running background apps when Google Chrome is closed
Privacy and security
Use graphics acceleration when available
Performance arap

Appearance Show system notifications about Chrome features and tips

search engine

s 080

Open your computer's proxy settings

DrPO0DP 4950 ®

Default browser

[

On startup

#

Languages

[«

Downloads
Accessibility

System

c & %+

10. Céch thirc hoat dong chia DRS Captcha

Please verify you are not a robot

F o |
|:| I'm not a robot

reCAPTCHA

Privacy - Terms @]

Khi nguwdi dung truy cap vao DRS va mé& muc Pang ky, néu dong thdng bao & phan footer hién thi:
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- Verification Successful = K&t ndi mang dang 6n dinh va ngudi dung cé thé tién hanh ding ky ngay ma khéng
gap bat ky tr& ngai nao.

- Verification Failed hodc khéng hién thi =» Ngudi dung can danh dau chon 6 “I’m not a robot” dé xac minh.

Sau khi hoan tat cac budc xac thyc (néu cé yéu ciu), nhan Submit dé hoan tat quy trinh. Khi théng bao xac thuc

thanh céng, ngudi dung cé thé tiép tuc thuc hién thao tac upload dit liéu binh thudng.

When the user accesses DRS and opens the Registration section, if the footer displays the message:

- Verification Successful = The network connection is stable and the system has been successfully verified. The
user can proceed with the registration without any difficulties.

- If the footer in the Upload section is not displayed or shows the message: Verification Failed = The user needs
to tick the “I’m not a robot” checkbox to complete the verification process.
After finishing the verification (if required), click Submit to complete it. Once the system shows a successful
verification message, the user can continue to upload data as usual.



